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	This checklist is designed to reveal editorial issues when reviewing the requirements for NASA mission software. It contains questions that might be used when formally inspecting and analyzing the requirements. This checklist may be modified to address the needs of the project or organization.

	#
	Description
	Y/N
	Comments

	1.
	Is each requirement using the correct term?
	
	

	
	a) Shall – All mandatory actions (i.e., requirements)
	
	

	
	b) May / Can – Discretionary privilege or permission
	
	

	
	c) Should – Not required but a good practice and is recommended
	
	

	
	d) Will – Expected outcome
	
	

	
	e) Are / Is – Descriptive material
	
	

	2.
	Is each requirement written in the “Who” shall do “What” format? i.e., uses active rather than passive voice. Examples:
· The system shall operate at a power level of…
· The software shall acquire data from the…
· The structure shall withstand loads of…
	
	

	3.
	Is each requirement using consistent terminology to refer to the product and its lower-level entities?
	
	

	4.
	Is each requirement free of:
	
	

	
	a) Typos?
	
	

	
	b) Misspellings?
	
	

	
	c) Grammatical errors?
	
	

	
	d) Punctuation errors?
	
	

	5.
	Is each requirement compliant with the project’s template and style rules for writing requirements?
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